-
<

> IMIFHH S EFeuw Al

AN

ZMEFENEY NAXEERH
ST
— B
B NE B X
SEANSNE B 2 B IR
HINEG PR
HINEG P ERERNRAS
PERBIER (I04/BH) 5EXETHEAEL

BH5 7 43, 100-120id, 15 S3$HHN5ER.

— B

fjl: 2021 B

Directions:

One foreign friend of yours has recently graduated from college and intends to find a
job in China. Please write an email to him/her to make some suggestions. You

should write about 100 words on the ANSWER SHEET.

Do not use your own name in the email. Use “ Li Ming” instead. (10 points)
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Dear Tom,

| am writing to congratulate you on your successful graduation. In your last
email, you told me that you were planning to find a job in China, so | would like to
give you some suggestions.

To start with, you are advised to improve your Chinese proficiency, as
being skillful at the Chinese language plays a critical role in smoothly
communicating with your leaders, colleagues and clients. Secondly, try your best to
establish your own network of contacts, because making more friends may allow
you to solve difficulties effortlessly. Lastly, keep learning new skills after you finish
your work every day, which will make you more competitive.

I hope you will find my suggestions helpful. Please don't hesitate to
contact me should you need my help.
Yours sincerely,

Li Ming
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Dear Tom,

| am writing to congratulate you on your successful graduation. In your last
email, you told me that you were planning (i2 Z=#178Y) to find a job in China, so |
would like to give you some suggestions. To start with, you are advised to improve
your Chinese proficiency, as being proficient in Chinese can help you find a good job.
Secondly, there are various recruitment websites, from which you can find much job
information, so visit those websites as often as possible.

| hope you will find my suggestions helpful. Please don't hesitate to

contact me should (if) you need my help.

Yours sincerely,
Li Ming
il TIRREC
Dear Tom,
| am writing to congratulate you on your successful graduation. In your last
email, you told me that you were planning (i2 Z=#178Y) to find a job in China, so |

would like to give you some suggestions. To start with, you are advised to improve
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your Chinese proficiency, as being proficient in Chinese can help you find a good job.

Secondly, there are various recruitment websites, from which you can find much job

information, so visit those websites as often as possible.

| hope you will find my suggestions helpful. Please don't hesitate to

contact me should (if) you need my help.

= RA5a8

FRIE

Dear Professor Smith,
Dear Tom,

Dear Classmates,

To Whom It May Concern,

il4F

Hope this email finds you well.

B RMuh:www.youlu.com
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| appreciate your time to read my email.

| hope everything goes well with you.

BENA

lam______,oneofthestudentsin_____ university.
BRIMNLTBENE

lam______, working for the Students' Union in our university.
lam______,afreshman from the Department of Foreign Languages.
HR 4 B /Y

| am writing to v.

make some suggestions on _ AR n./ving / how to

congratulateyouon ___
complain about sth
inquire you about ___
invite you to v.

express my sincere gratitude to you

apologize to you for not being able to v.

inform you of my decision to v.
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Please let me know if you will --- at your earliest convenience.
If you have other questions, please feel no hesitation to let me know.
Should you have any questions, please feel free to contact us.
I hope you can find these suggestions useful.

| apologize again for ---. //

HZREREER

Apologies for the inconvenience caused.

| would be very appreciated if you could ______
I wish you all the best.
Please join us.

I hope you can check it out. {£I&

| hope you can enjoy your days in Beijing.

HLEEEE

Apologies for the inconvenience caused.

B Mih:www.youlu.com REEEAARS
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| would be very appreciated if you could ______
I wish you all the best.
Please join us.

I hope you can check it out. {£I&

| hope you can enjoy your days in Beijing.

H#%3

%3] wEE

Directions:

Write a letter to a friend of yours to

1) recommend one of your favorite movies and
2) give reasons for your recommendation.

You should write about 100 words on ANSWER SHEET 2.

Do not sign your own name at the end of the letter. Use “Li Ming” instead.

Do not write the address. (10 points)

SEEX:

B Mih:www.youlu.com REEEAARS
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Dear Tom,
How is everything going recently? | hope you all the best. You asked me to
recommend an English movie to you in your last letter. Here | am.

! would like to recommend an English movie titled The Pursuit of
Happiness to you. It depicts how a father in plight surpasses the difficulties in his life
and achieves success. Through his efforts, he also sets a positive and optimistic
example for his child. The plot is very touching and inspiring. | believe you will draw
a valuable lesson from the movie.

| hope you would enjoy this movie. | look forward to discussing with you
about the film after you watch it.

Yours sincerely,
LiMing
SEXERE:
RIE—)ERYFIS? HALBIR—IEYT. MEL—HEEERBEF—HNRXERLR. B,
MIE R BRI,
BEMREE—IR A (HERRE]) WBR, XEBEHBLET —MREANERPHR
FUAIERE M. RISHINRINE, B3N, LB ESNZEFMILT — M RK. K

MEVFIEREF. BRERTRAREAREEX FEEMREMNZBEPFIEZN—R.
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REEMIENXEER, HEERERZESIRITEXERER,

ERRERE.

recommendsthtosb  EEAEEEY
bein plight &FHiE
surpasses the difficulties in one's life sERE4EEPHIEME

draw a valuable lesson from sth MEZRFZEIEHHN—IF

%3] BIEE

Directions:

Write an e-mail of about 100 words to a foreign teacher in your college, inviting
him/her to be a judge for the upcoming English speech contest. You should include

the details you think necessary.

You should write neatly on the ANSWER SHEET 2.
Do not sign your own name at the end of the e-mail. Use “Li Ming” instead. Do not

write the address. (10 points)
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SEEX.
Dear Prof. Williams,

This is Li Ming, a member of the Students' Union in the university. On
behalf of our Students' Union, | am writing this e-mail to invite you to be the judge
for the English speech contest which will be held at the university auditorium at 7
p.m. on Monday, March 1st.

The course you are teaching, Presentation Skills, is quite popular among
our students. And we have learned that, good speech skills can enrich our
knowledge in many ways. In order to offer students more opportunities to develop
this skill, our Students' Union will hold this event on March 1st. We sincerely invite
Professor Williams to be the judge and give us valuable suggestions on how to
improve our students' English speech skills.

It would be a great honor if you could accept this invitation. We are looking
forward to your early reply.
Sincerely yours,

Li Ming

B Mih:www.youlu.com REEEAARS
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BRERFESHATH, REARRRINFZESBBEREECRHRLLFNITE, ROE
HILERT 3 B 1 B, Ef—EFESKEST

ERrEIRE BRI XIRERRZENTNRAMER. FNTRH, RFHIERK
LA UZ A EFEEMIRMARRWER, ATEHFERUESBREIDRENNS, KI1F
£28TF 3 A 1 BEQECEHILFERD. HINREMBBIREBIEMETE, HMMNMAR
BFENEEHENREEREN

MR EEERTXNBIF, THEH. BFENEREE.

BERRiX
| am writing this e-mail to invite you to be _

EXHURER N T BISF(RM------5E5) which willbe heldin _____ at B3%l on HER

It would be a great honor if you could SNR{REEM------BBRE=E

We are looking forward to your favorable early reply. HAfF{RIREEIE

43 BiNE
Directions:

Write a letter of about 100 words to the president of your university, suggesting
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how to improve students' physical condition.
You should include the details you think necessary.
You should write neatly on the ANSWER SHEET.
Do not sign your own name at the end of the letter. Use “Li Ming” instead.

Do not write the address. (10 points)

SEEX.
Dear President Li,
My name is Li Ming, a sophomore student from the Department of Foreign
Languages. It is my great honor to write to you and express some of my concerns.
Since most of the time is spent in class and library, our physical conditions
are not good enough. Hence, | hope our university can pay much more attention and
take some measures to improve the present situation. For instance, more PE classes
should be included, and the class period shall be extended. Some activities that can
encourage students to take exercises should be held regularly, like twice a month.
| hope that our university can take the responsibility for our students'
physical health. | will be highly grateful if you could take my suggestions into

account.

B Mih:www.youlu.com REEEAARS



AN

| 85T N 2

Yours sincerely,

Li Ming

SEXERE!

KT, B XX FROKZFE, FERFEBFUNILERESE, BLHNER
P 5 4: 7=

BFHRMNFENAS DR EHEDRENEBEED, AESERRRE. L, RFE
BINFREBEMEN, FRE—LEEERLERZNNIFER (KR) o 0, maykl
BOEIEINETIR, ERIATEIRES, BB EBRIKRIERINIZEEE D

HiBHRZHNKFEBAFENNSFRRZMELE, NREETERNVEYN, WAK

5AY
o

ERRX
My name is Li Ming, a sophomore student from... RBE**ZRKRAZHEE
Itis my great honor to write you and make some suggestions on how to---
Take some measures to do sth REUEHEMR: -
Sb's physical conditions are not good enough. B {AZFR TR

More PE classes should be included. FEZEEFIE
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The class period shall be extended. ZEIRAET
I will be highly grateful if you could take my suggestions into account. FHEXR%

E27:PFE SN

%3] B
Directions:

You are supposed to write for the Postgraduates' Association a notice to recruit
volunteers for an international conference on globalization. The notice should
include the basic qualifications for applicants and other information you think is
relevant.

You should write about 100 words on ANSWER SHEET 2.
Do not sign your own name at the end of the notice. Use “ Postgraduates'

Association” instead. (10 points)

SEEX.
Notice
The Postgraduates' Association is recruiting ten volunteers for the

international conference on globalization to be held on April 10th in our university.
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The primary responsibilities of volunteers include translating documents for our
foreign guests and dealing with emergencies.

Students with relevant experience are preferred. Also, the applicants should
be responsible, proficient in English, and adept in communicating with people from
different cultural backgrounds. Besides, volunteers for technical support should
have a good understanding of computer and other electronic devices.

If you are interested, please bring your resume to our office (Room 201,
Building 15) or email it to abc@xyz.com by March 1st.

We are looking forward to your participation.
Postgraduates' Association
February 20th, 2010
SEXERE:
MARESIETEN 4 B 10 BERRFDPNETEHLKUHERSBETRERE TR
ENFETFEENINERZEREX G URSERE S
BIN&MATERBEEXENNFEE, AR, RFENZEERED. FEREXBEKS
FKEFEXUERBANDBIR. FRIELIS, BRIERAZIFIRUNERE NIRRT FERR
H B F ™~ mo

NRMRENE, EE3 A 1 BRERXARNODQE (15 S 201 ) HEXRX
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BR4 2| abc@xyz.com, ETHAFARNES,

ERRIARIE:
The primary responsibilities of sb. include-- AN EE TR FEE--
sb with relevant experience be preferred. R¥&EZEBHHEXIZILH A,
proficientin /adeptinsth ¥&E@EE
communicate with people from different cultural backgrounds
5 BRRXKE RN ANBBIZR

have a good understanding of sthiFE T g% =

%3] RE+EY

Directions:

Suppose your cousin Li Ming has just been admitted to a university. Write him/her a
letter to

1) congratulate him/her, and

2) give him/her suggestions on how to get prepared for university life.

You should write about 100 words on Answer Sheet 2.

Do not sign your own name at the end of the e-mail. Use “Zhang Wei” instead.
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Do not write the address. (10 points)

SEEX:
Dear Li Ming,

| am writing to congratulate you on being admitted to such a prestigious
university. Although | knew you would be successful, | still feel very happy for you. |
understand how diligent you are and how many efforts you have paid. | am so proud
of your achievement.

However, | want to remind you that you must be more diligent and
perseverant in the next four years if you wish to find a decent job after graduation. |
hope you could keep learning theories, acquire various social skills, read as much as
you can and do exercises regularly.

Congratulations! | believe you will make greater achievements in the near

future.
Sincerely yours,
Zhang Wei
SEXERIE:

BREXHMAERRREMBPIRRI. BAREMNEMR—ESIMNY, BRMHANIRREIR

B Mih:www.youlu.com REEEAARS
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BEREESREM, MRMFBERLGEHRE—BAENTIE, BAMRGREETROFEE
B, EMBHAE, RELMELAEFIEICHIR, ZESHIENLSRKEE, RAJgEt
2R, TELEERE.

MBR! HABEEFANER, (FIMEEARINL,

BERRIAMIE:
1. be admitted to a prestigious university #&RKREX

2. make greater achievements BXf§E KM

%3] M\inlfE

Directions

You want to contribute to Project Hope by offering financial aid to a child in a
remote area. Write a letter to the department concerned, asking them to help find a
candidate. You should specify what kind of child you want to help and how you will
carry out your plan.

Write your letter with no less than 100 words. Write it neatly on ANSWER SHEET 2.

Do not sign your name at the end of the letter; use “Li Ming” instead.
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Do not write the address. (10 points)

SEEX:
To Whom It May Concern,

| appreciate your time to read this email. | am planning to financially
support a pupil in need, so | am writing to inquire whether you can help me find
such a candidate.

The candidate | am looking for should be from an impoverished family. Also,
he or she should be diligent and sensible. | plan to offer the pupil RMB 600 per
month until he or she finishes secondary education. If he or she can get admitted to
university, | am willing to continue to offer my financial aid.

| really admire your efforts in helping those children from less privileged
families. So please count me in! | would be grateful if you could reply to me at your
earliest convenience.

Yours sincerely,
Li Ming
SEXERIE:

RS FAIRFINER S, HITER—RIFEEN/NFE, FRUFRRRE
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BEERIIE—NIAE, RIFHHZXBFENZREARRE. R/t iz2&EBES,
Kt B REEfth/4th 600 5T, HERTHRF. MRth/thEEE LXYF, RBTHSREHE
FHr. HIEBRMENAXERBARRENZFIIFMEES . FRUBERER—7! 0

RIEEEFENHRRRRIER, FFFHRE.

ERRIARIE:

1.a pupilin need BEF4E

2. be from an impoverished family BEZREXKE
3. finish secondary education 5%

4, get admitted to university LK%
5.bewillingtodo EBEfM--

6. less privileged families AEREE

7. reply to me at your earliest convenience EAENIHEREREH
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Directions:

You have just come back from Canada and found a music CD in your luggage that
you forgot to return to Bob, your landlord there. Write him a letter to

1) make an apology, and

2) suggest a solution.

You should write about 100 words on ANSWER SHEET 2.

Do not sign your own name at the end of the letter. Use “Li Ming” instead.

Do not write the address. (10 points)

SEEX:
Dear Bob,

I have just arrived in China. Thank you so much for your hospitality, which
enabled me to have a very amazing time during my stay in Canada. However, | am
writing to apologize to you for unintentionally bringing your CD back to my home. |
feel so sorry about this. | did not know I put your CD in my suitcase. If | had noticed it,
| would have never done this.

To make up for my fault, | have two solutions. The first solution is to send

B Mih:www.youlu.com REEEAARS



/Iﬁﬂtﬂﬁﬁ’éi RN XIS

D

the CD to you via DHL, and you can receive it in three days. The other one is that |
pay you the price of the CD.
| apologize again for the inconvenience caused. Please let me know which
solution you prefer. | look forward to your reply at your earliest convenience.
Yours sincerely,
Li Ming
SEXERE:
BREIR B E, IFERGRERIEER, FRENEXRED T —BRIFE RIFHE,
BE, REXHMHERERIMEMRD, HAZRFICEIRE CD HEIKT . HXJILRRIEE
iR, HHAHMEIXIBIRR CD Bt THRNITFER, MRELAIRIT, REEFERXA
W, ATMIPEHIR, FRIREBIMERL R, F—1MAERR: HBEIEFRRE DHL 3%
CD H4R, MBE=ZXAREIE, E-NTAREBHZMIREX CD NER. HBXWFE

B REERR, BEHMBIIFAR TR —MHERG R, BREFHIEAENRELHES,

BEORAGIE:
1. Thank you so much for your hospitality. Ri{REVMIEEF.
2. apologize to sb for--- EA-----AEAER

3. unintentionally do sth R/ T -
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4. to make up for my fault 737 3R¥FKa9d sk

%3 ®iIRE

Directions:

Suppose you have found something wrong with the electronic dictionary that you
bought from an online store the other day. Write an email to the customer service
center to

1) make a complaint, and

2) demand a prompt solution.

You should write about 100 words on Answer Sheet 2.

Do not sign your own name at the end of the e-mail. Use “Zhang Wei” instead.

Do not write the address.(10 points)

SEEX
To Whom It May Concern,

| appreciate your time to read this email. | am writing to complain about
the electronic dictionary | bought from your store last week. Your electronic

dictionary is very popular among students. But to my shock, its quality is not as

B Mih:www.youlu.com REEEAARS
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good as | expected. | found that there was a scratch on the screen. Even worse,
yesterday, it did not work at all.

Here are two solutions. You can either refund me in full or change a new
electronic device for me. | hope you can handle this issue as soon as possible. Please
let me know your final solution. | am looking forward to your prompt reply.

Sincerely yours,
Zhang Wei

SEXERE:
RSHEH =R EAER . T X ERIZIFE LB MR LRI EFid
B, (RITMVEBFRRBRRFZENNNRDL, ELHERNE, ENREHIBERZAERIFH
AW, RAMENRRE LBER, EEENE, FXERATETEAT. MEERME R,
RETLUERBREMHE R —TIA T, RFEEMITERRLIEX N, HEMIKIREY

RRFA R, BHFHRNAELOE,

EARIARE:
1. a scratch on the screen RE FHEIE

2. refund mein full £FHESR
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53 Big+BIUE

Directions:

Suppose you won a translation contest and your friend, Jack, wrote an email to
congratulate you and ask for advice on translation. Write him a reply to

1) thank him, and

2) giveyour advice.

You should write about 100 words on Answer Sheet 2.

Do not use your own name. Use “Li Ming” instead.

Do not write the address.(10 points)

SEEX
Dear Jack,

Thank you so much for your email. | am so moved by your words, and |
really appreciate your encouragement.

In your email, you asked me how to improve your translation skills. | am
glad to share my experience with you. Firstly, you should increase your general
knowledge. You know, as an excellent translator or interpreter, he or she has to be

knowledgeable so as to translate the exact meaning of some terms in a field
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correctly. Secondly, you should keep practicing. Doing some translation exercises
regularly is really necessary. Lastly, do not forget to improve your mother tongue
proficiency, which may help you improve your translation skills enormously.
| hope you would find my suggestions useful, and we can further discuss
this in the near future.
Yours sincerely,
Li Ming
SEXEE
IFERGMRVER . REVEXRILZRRE T, ERNRRGREEE . EIREVERHH
Rz SEHIFKE. KRSXBHEIZRNERE, BX, FRZT KMIRE. EH
B, —MIBHNERHOFANZFIRNE, XEFERERNFFLETIHENTIARE, £
=, IRNZFEES, EXRBEHBFFISRELVEN. &G, ST RAMNEIEKE,
XWEER A EE BN RERARNIF KT, REERNBEIGHFEEE, FEUGRSMRHE—TIT

XM ER,

ERRERE.

l.increase your general knowledge ¥ K132 @
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%3 BAIMNERRRSIN—174& LS

Directions:

Suppose you are organizing an online meeting. Write an email to Jack, an
international student, to

1) invite him to participate, and

2) tell him the details.

You should write about 100 words on the ANSWER SHEET.

Do not use your own name. Use “Li Ming” instead.

Do not write your address. (10 points)

2EEX
Dear Jack,

| am writing to invite you to attend an online meeting which will be held at
2 p.m., December 28th, via Tencent Meeting. The meeting ID is 878625182; no
meeting password is required. In the meeting, the Dean will introduce some very
important regulations on how to prevent COVID-19 on campus. As we all know, the

disease is highly infectious, and people are especially vulnerable to it in winter. For
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your health and safety, you are highly recommended to attend the meeting on time.
The meeting will not be recorded, so there will be no playback.
| hope you will not miss it. Should you have any further questions, please

don’ thesitate to contact me.

Yours sincerely,
Li Ming

SEXEE
REXHEHFREBRIEMRSM—ILE LRI, 2NEYEHN 12 A 28 HTF 2
=, [NFE: BAR. 2INSH 878625182, ERRINEE, EalNL, EERNBE
REEFHFHEMAEERAE. KNBMEXMEFREERYE, BAIELXXALES
SWBR, NTHRNRRESRS, BIIBRENSNRN. BRINFEREZZRIN, FAL

FEOR. FEFAFEEIXIRZN. NEEMRE, RERARK.

BERRARIE:
1. attend an online meeting BM—iH% L&Y
2. no meeting password is required FEENSF

3. noplayback &&EIK
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%3 ERHIFE
Direction:
Suppose you are invited by Professor Williams to give a presentation about Chinese

Culture to a group of international students.

Write a reply to

accept the invitation, and

introduce the key points of your presentation.
SEEX

Dear Professor Williams,

Hope this email finds you well. It is the great honor for me to give a
presentation about Chinese culture at your invitation. | am pretty glad to share
some Chinese stories with foreign friends on this occasion. | really appreciate it.

My presentation will be focused on the Chinese Taboos. To be specific, |
am going to show some not-to-do lists, which are taboos that foreigners should
never try in China. As we all know, every nation or civilization enjoys its own

characters, and we should pay double respect to these. In order to make it more
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impressive, | will start with an interesting story.
Many thanks for your invitation again. Because | highly value this
opportunity, | will go all out for preparation.
Yours sincerely,

Li Ming

¥ SO
BIE—UIRTF, REZBEERM—HXTHEXHIRSE, IFESHEGLNS

MOMERRNAE—ERERE. HHRH. BRNIEREREPEUPBLE “FrIR”
2%, AifME, BBEVE— “FAR” FH, LESHT-EIERATFEFE “E
it W—ETR. BINWMRM, 8— I RENES—XBHBEHER, RINENTFUEE,
ATILRRENRRZ, BREEA—ITHEFAFT. BRBRENEIT. BTFIEFBARLKX

PENS, BERENEEZS,

%3 HERE

Directions:

Two months ago you got a job as an editor for the magazine Designs & Fashions. But
now you find that the work is not what you expected. You decide to quit. Write a

letter to your boss, Mr. Wang, telling him your decision, stating your reason(s), and
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making an apology.
Write your letter with no less than 100 words. Write it neatly on ANSWER SHEET 2.
Do not sign your own name at the end of the letter; use “Li Ming” instead.

Do not write the address. (10 points)

SEEX:
Dear Manager Wang,

| appreciate your time to read my email. | am writing to inform you of my
decision to resign from my current position.

Thank you so much for your generous help and sharing with me your
valuable working experience in the past two months. However, | would like to try
something more challenging while | am still young. Majoring in computer science in
university, | prefer to seek a position whose responsibilities involve developing
programs and applications, rather than interviewing customers.

Thank you again for your guidance and help in the past. | am deeply sorry
for the inconvenience caused. | wish you all the best in the future.
Sincerely yours,

Li Ming

B Mih:www.youlu.com REEEAARS



| 85T N 2

AN

SEXENE

RS FIRZEER . REXBMERN T SHMERBFHMNRE. BisE
EIEREFERLFRIREED . SROZEETNITEER, F2, REEECEFEH,
—EFERHNIE. HAFENEHENEZEZL, FRURERMNEEFRNAFAE
KHIME, MARKIFEF . BRABRPEEENERSHEH, WTFERNFE, HRKRME.

FREERR—IIEIT

BERRARIE:
| appreciate your time to read my email.
HRRZGHTHT FIRIAERG. SRS LR, KESHBIFAXRD,
2. lamwritingto--- &5 (X##p) AT . AFRAGEEMN,
3.resign fromv. FEZxK-ee
4. thank you so much for your generous help Ri§H{Ea91EMEEEE)
5. majorin sth. TALZ-----
6. | prefer to seek a position whose responsibilities involve---
BEBMES - HXHIF

7. 1am deeply sorry for the inconvenience caused.
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WFERNAE, RRME. TRATENR, NERENERE.

%3 BiEE2

Directions:

You are to write an email to James Cook, a newly-arrived Australian professor,
recommending some tourist attractions in your city. Please give reasons for your
recommendation.

You should write neatly on the ANSWER SHEET.

Do not sign your own name at the end of the email. Use “Li Ming” instead.

Do not write the address. (10 points)

SEEX
Dear Prof. Cook,
Hope this email finds you well. My name is Li Ming, one of the students in
ABC university. On behalf of our university, | wish to extend a very warm welcome to
you and it is great pleasure to invite you to be our professor in the upcoming days.
Except for campus life, you can spare some time travelling or hanging out

with friends in Beijing. For example, on weekends, Badaling Great Wall is the best
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choice, which was built in the 14th century. In the evening of weekdays, Sanlitun or
Houhai also can be enlisted, which are known for beautiful night-view.
Sincerely, hope you have good days in Beijing and may you love here. If
you need my help, please feel no hesitation to let me know. Welcome again!
Yours sincerely,
Li Ming
SEXEE
RiStE, FKUZFA, B ABC KEMN—RFE, KIEAREFTA, AENFIRRTHR
AL, REXEARRNAFEEEFEARNNER, REEEZR, ELUHE L
BEIRKITHSAR—EHED WIERR, ER/\GERKHMAKXARIFAESE, KK
AET 14 tH424), FRAGMEEZ=2dxEE, MEILRNER. ARMAEEEEILERIR

RHENXE, MEREMTERTEN, BENSFK. BRXEERTRE,

ERRIA:

Hope this email finds you well ST

| wish to extend a very warm welcome to ___ [AfERARIBERIIRID

It is great pleasure to invite you to be RREBIFRM--
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hang out with ____ 584
A can be enlisted AL EHEFR R
_____beknown for beautiful night-view. EAAREMER
%3 BRNEHERIE
Direction: Suppose you are going to study abroad and share an apartment with
John, a local student. Write him to email to
1) tell him about your living habits, and
2) ask for advice about living there.
2EEXD
Dear John,

This is Li Ming, your future roomie, coming from Beijing, China. | am quite
glad to know that we are going to share an apartment together during my stay and
hope we can be good friends. | am not a party guy and my body-clock goes quite
regularly. Usually | need to go to sleep at 11 p.m., and get up around 7 o'clock. In
addition, | hope our public areas like living room and kitchen can be cleaned out
timely. By the way, if you have friends paying visits, please let me know ahead of

time.
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Other pieces of advice about living stuff you would like to share or let me know,
please be free to go ahead. Many thanks for that.

Looking forward to seeing you soon.

Yours sincerely,

Li Ming

SEXENE

KEFH, MEARNER, HKREFEILR, FARITEEREFHEANME—EL2E+2
NRE, FEHNEBRATFAR. HAEHRR, MEEVHILRMER. EEHRFEEBRLE 23
RN, BETREAERK. HI, REERNTN2HXINELINEREZEME R EBIZIRES
B

WY, IRER—T, MRMEBEARES, BRASFR—F. NREHECEXEESEN
BWREREDE, NEFHARILIEER, BRER. FFE=E,

HATF R B W EIR.

%3] RgME

You have just come back from the U.S. as a member of a Sino-American cultural
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exchange program. Write a letter to your American colleague to
1) Express your thanks for his/her warm reception;
2) Welcome him/her to visit China in due course.

Do not sign your own name at the end of the letter. Use “Zhang Wei” instead.

SEMF
Dear Cassie,

Hope this email finds you well. All things have been settled down since |
came back from the U.S. | am writing you to extend my greatest gratitude for your
warm reception and hospitality during my visit. Your generous kindness made it
possible for me to have such a pleasant experience. At the very beginning, you really
helped me a lot in Visa stuff and looking for a home-stay. Thank you guys for
showing me around to know American cultures better during your spare time. And
due to our closer cooperation, we have brought the cultural exchange program into
a successful end. Honestly, | felt so glad to make good friends with you. And | will
cherish all good memories.

You are sincerely welcomed to pay a visit to China in due course so that | can

get a chance to do my honors. Anything you need a help, please be free to let me
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know. Let us keep in close touch and hope to see you soon in China.

Best Regards,

Zhang Wei

SEXENE

BIR—tNRF. BMEERIRE—IHMERTZ S, SRLEMEHMAURR OIS, B
HITE SRR BB BN AR R 2B, ERENBIRNETAREEIZ [ HAIXRITIEM
MR, 4], ERFRXZIENTERELERENSTRRZ. SgHRMRENESE
FEIFZREFHRINSUE], BiFthTREEXK. MARETENZENEESE,
RS FENBEIRLES R, HE, HREMEBERFHNMRRAT AR, KT
BIaFTE RFEIZ.

HiBiFRERNKiAPE, tHRENSHRMEZIH, NREEAEEFEEREE, M

BERERENE. RITEER, BHERETPERER,

BaiaCifeE:
1.settledown EBTFR. T TE.

2. extend the gratitude for sth J---RXFE
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3. make it possibleforsbtodo XFEAMSM---HRA 7T T8EE
4.home-stay HFERE (ENEFREET—IE, HEFRREHER)
5. bring sthinto asuccessfulend EREEEHLE

6.domy honors RitFZH

7.keepinclosetouch fRIFEZFBHER. BHA

%3 BiERE3
Directions:
Suppose your class is to hold a charity sale for kids in need of help. Write your
classmates an email to
1) inform them about the details, and
2) encourage them to participate.
You should write about 100 words on the ANSWER SHEET. Do not use your own
name.Use "Li Ming" instead.

Do not write your address. (10 points)

&EEX

Dear Classmates,
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To help students from impoverished families in remote areas, a charity sale
will be held in front of Teaching Building No.1, exactly, in the evening of June 1st,
starting from 6:00 p.m. to 7:00 p.m.

In this activity, references, second-hand furniture, and hand-made crafts that
were donated by our alumni will be sold at a low price. All the revenue will be
transferred to Project Hope, through which it will be distributed to students in need.
We also need some volunteers who can help us organize the activity. If you are
interested in being a volunteer, please contact us via phone or email by May 25th.

We really hope you can join us!
Sincerely yours,

Li Ming

SEXENE

ATEHREREXERRENZ T, KEE6 A 1AIRE6-7TR, T1S5H
FHAIREDEEE X RE,

EXFESR, ARRITBENESEHE, —FRE, FIHRBSUENHE. i
BMASRAFRETE, BIFEIR, XEBRSAMAERENFE, RITBURE-LEE

BERBITALAXTED, MRIMANBMERE, 57E 3 A 25 B, B BIEHHHS
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HATFOREVAON !

%3] EBRIE 2

Directions:

Suppose you have to cancel your travel plan and will not be able to visit Professor
Smith. Write him an email to

1) apologize and explain the situation, and

2) suggest a future meeting.

You should write about 100 words on the ANSWER SHEET.

Do not use your own name. Use “Li Ming” instead.

Do not write your address. (10 points)

SEEX

Dear Professor Smith,

Hope this email finds you well. | am writing to apologize to you for not
being able to visit you as scheduled. | have fully prepared for the trip next week, but

yesterday my supervisor informed me of an international academic conference that
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will be held next week, which is a big event in our research field , and | have to
attend it. Top professors and promising researchers will be there to report their
latest research findings, so it is a precious opportunity for me to understand the
latest developments in our research field.

Can we reschedule our appointment? Please let me know at your earliest
convenience. Apologies again for cancelling our appointment and the
inconvenience caused.

Yours sincerely,

Li Ming

SEXENE

R, REXHMARENEFEMBFHE, @mifER. RREIHESET TAN
%17, EFXZHNSIIEBNZSN—HERIN. HEWFETEAZED, SHIHTIR
HN—28E, HAELESNM. REFEVIAS LARBEENIARRR. ZIXNEME
B—ITERNFEINR.

ENEEMZHRNTNNED? FELESENHRENE. BRATKS BN EER,

SEXFRE: RIFMFEBE
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To Whom It May Concern,

| appreciate your time to read this email. | am writing to complain about
my neighbor who always makes too much noise at night. For example, he often
sings loudly at late night, which not only frightens me but also makes it impossible
for me to fall asleep. To solve this problem, | had a talk with him, and he promised
not to sing any more at night. To my disappointment and anger, he started to sing
again in the evening just two days later. Would you please kindly have a talk with my
neighbor and persuade him to stop it? Or do you have any suggestions about how to
solve this headache?

I am looking forward to your reply. Thank you so much for your generous
help!
Yours sincerely,

Li Ming

RSHSEEE B ZRIEIRX B, HEXIHERBRE—TRINBE &N
BELRERLFSERERS, HlN, MEREREAFEBR, XARNILFKER, Btk
MELNEE, ATHRRZNEE, FMtRE, tttERE EABER, BLHRREMBERN

=, MERXZE, MXEKELBRT, BREEEMENDER—1%, MUFEERRKRE

B Mih:www.youlu.com REEEAARS



/ﬂémﬁﬁﬁ

D

%G Iy
o
=
P
>\
o

A LANG? SEEIUNFEIRRERX A E A EINE?

BRAGENREREE, FERGENREEEEE!

ERRIARE:

1. complain about doing /sth. #8B¥ =

2. makes it impossible for sb. to do sth. F8¥ATLEMES

3. promise (not)to do sth. ¥¥i&. ZM(F)HES

4. to my disappointment and anger, ... itFRKBMESHZ
5.startto do FFIAMEE

6. Would you please kindly do---? i&inl{&gE------13? (FKifinl)

7. persuade sb. to i, HARFEA

SEXME: XTFXEAFIIEIY
To Whom It May Concern,

| appreciate your time to read my email. | am writing to make some
suggestions on how to keep dogs in a civilized way. In order to prevent possible dog

bite incidents, pet owners should strictly abide by the following rules. For a start,
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they should take their dogs to a pet hospital to receive all the vaccines required
immediately after buying them. In addition, when dog owners walk their pets, they
should use a leash to keep their dogs at a safe distance, preventing them from
scaring, hurting or biting passers-by. Finally, dog owners are advised to clean up the
poo-poo of their pets.

| hope you would find the suggestions helpful. Thank you so much for your

time.

Yours sincerely,

Li Ming

RIPEREE B Z PRI H b, REXHERGEMINFAISEAFT IR —L
B ATHILAIRERENEMGBEASZE, BMEANITRETUTIRN. B, Y
FANEWMEBYMMENZFEMAERYER, IIENEMAENSIREE, L, HREA
B, iZAEFREEYR, BRERERSNES, BIEEMRIF. (BHEXRG
BA. &fE, WEANSBERYIFZERE,

REXERVCHRAAAFEER. IFH RS B a) R £ B,

ERRERE.
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1. make some suggestions on sth. FAE—EiRHEIY
2. abide by &sF
3. prevent sb. from doing PHIEEAMES

4.sb. be advised to do sth. EAWEIVHES

SEXARE : Nk R NER
Dear Tom,

How have you been these days? You have lived in Shanghai for a month,
and | hope you have got accustomed to your life there.

I am writing to tell you about some garbage sorting rules. The policy
includes several primary rules that are as follows. Firstly, residents should classify in
advance their household garbage into four types, namely, household food waste,
residual waste, recyclable waste and hazardous waste. Secondly, before throwing
garbage, remember to identify the dustbins for different purposes and make sure
the right rubbish goes into the right dustbin.

If you have any other questions, please do not hesitate to ask me. Let's

work hard together to contribute to a better environment.
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Sincerely yours,

Zhang Wei

IERAYF? (REEELBEERT—1TAT. REEMREBLKIRTXENEE,

B E X GR AT IFR—LEHIR 53 KA, XBEERE BB S AT UKD EHME,
£—, EREERBLRS AW Fhk, Bk, rAIEWIHRURE SR, £,
EENRZE, EINERRARRNIRVEIRGE, UEBFRELIRIRNT ERBLIREE,

NRREBHMENR, BRNRIERR. LEMNERER T BFHIFIREMNSE .

BXRE: KIRE
Dear Mr. Smith,

| appreciate your time to read my email. | am writing to apply for the
position of an editor. | am Li Ming from ABC University, and | am going to graduate
this June, with a bachelor's degree in Literature. | am enormously interested in your
magazine.

During my college years, | have been working extremely hard to equip

myself with professional knowledge. With a GPA of 3.8, | was awarded the first
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scholarship for three consecutive years. Being proficient in English, | studied at New
York University as an exchange student for six months last year.
| wonder if you could kindly give me an interview. Thank you so much for
your time and consideration. | look forward to your reply.
Sincerely yours,

Li Ming

RAEFIRIZEVER . T XH MR RRIBREX— TR FMUZRA, KB ABC
K¥F, HETSE 6 ARIVHANEXFFLF . HWENRTIEERE,
TERAFHIE, F—HIFESHFEITLMIR, B GPA 1 3.8, FILES=FRET
—ERFE, BTHEERN, REFAUARFUIRESHFES 6 T

REZEERATE—RERNN S, IFERREHNREISERE. HHENLOE,

ERRARE

1. beenormously interestedin--- t---BIRAAINM

2. equip myself with professional knowledge 1% >&k13R
3. be awarded the first scholarship #BF—FREE

4. anexchange student 4
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EXME: RBEMBIEEFSMEHIRAHE
Notice

We are very honored to have invited Professor Smith to give us an academic
lecture, which will be held on March 1st in Room 501, Teaching Building No.1.
Professor Smith is a prestigious professor in Biology, specializing in animals'
adaptive behaviors. If you are interested in this area, please do not miss the chance!

Considering that the lecture is very popular and there are only 70 seats in

Room 501, if you are interested, please book a seat in advance as early as possible.
You can either reserve a seat on our website, or get an entrance ticket in our office,
Room 207, Building No.1.

Hope you will enjoy the lecture!

Students' Union

January 4th, 2019

BNFEEREMBB R L BEHRBRABNEFARHRE ZHEFTIALIE, 5 &
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FH# 501 BT, EEHMBEEEIEMFRIR, ARARAYBIENEEN. MRIFXY
X—URRERNMEBIE, BFREEIX MR,

E8E 501 HERGEBM 70 Ao MNRIFXNAHERBRIE, BRIREZFITE B Lo
fRET LATEFA 8PS EITEE , AT LURIERBIM A E RN NI QZEE 1 S 207 Sl

HREMENXITHE!

EXME: BIFIEEFESMREERT
Dear International Students,

Many thanks for your time to read my email. | am Li Ming, a member from
the Students' Union of our university. I, on behalf of the Students' Union, would like
to extend my warm welcome to all of you. | am writing to invite you to participate in
the Campus Food Festival which will be held on January 2nd.

To enrich the campus life of students, we hold the event every year.
Students from different parts of our country will be served with their hometown
cuisine. Also, we will provide international students with Western food. This is a
great chance for you to know more about our traditional culture and make friends

with Chinese students, so | hope you can join us.
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Sincerely yours,

Li Ming

IFERPFEIRKEVE . HEFH, FEINMR. ARFER, FERFNRARMT
BIT, FEXIERHEEBFMRITISMET 1 A 2 BEDHREXRR T,

ATFERAHINREESE, KMNESFENX—ERN. KEERFMGHRFRRE
ARZER. AF, KRNEILERBFERUAER, XRAKTBIRNPEESEHLNFT

ERFRXAREIFN S, FrAFEEIRIIGEMAFA ]
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