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Dear |
Hope this email finds you well. My nameis , one of the students in ABC university. On
behalf of our university, I wish to extend a very warm welcome to you and it is great pleasure to
invite you to be

S BG MREEH b T B ARG

It would be a great honor if you could accept this invitation. We are looking forward to your

early reply.
Yours sincerely,

Li Ming

BiERU TR
I am writing to invite you to attend an online meeting which will be held at 2 p.m., December
28th, via Tencent Meeting. The meeting ID is 878625182; no meeting password is required.

The meeting will not be recorded, so there will be no playback.
E#fE
Dear ,

Hope this email finds you well. I am writing to apologize to you for not being able

to .

5B MR AN TS BARA

Can we ? 8N B E#ME T % . Please let me know at your earliest convenience.
Apologies again for and the inconvenience caused.

Yours sincerely,

Li Ming
BFME

I 58 =75 BUFR R

B 77 M3t :www.youlu.com



_2/
| O T80 A

& NE
To Whom It May Concern,
I appreciate your time to read this email. I am writing to complain about who
always . For example, FH40#1FH % To solve this problem, I had a talk with
AARH'S Would you please kindly ? Or do you have any suggestions

about how to solve this headache?
I am looking forward to your reply. Thank you so much for your generous help!

Yours sincerely,

Li Ming
HERFRIME
To Whom It May Concern,
I appreciate your time to read this email. I am writing to complain about . BRIR
Here are two solutions. You can either or . I hope you can handle this

issue as soon as possible. I am looking forward to your reply. Thank you so much for your generous
help!
Yours sincerely,
Li Ming
B2E
To Whom It May Concern,

I appreciate your time to read my email. I am writing to make some suggestions on how to

. In order to , should . For a start, . In

addition, . Finally,

I hope you would find the suggestions helpful. Thank you so much for your time.
Yours sincerely,

Li Ming
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Dear ,

I appreciate your time to read my email. I am writing to apply for the position of .lTam
Li Ming from ABC University, and I am going to graduate this June, with a bachelor's degree in
Literature. I am enormously interested in your magazine.

During my college years, I have been working extremely hard to equip myself with professional
knowledge. With a GPA of 3.8, I was awarded the first scholarship for three consecutive years.
Being proficient in English, I studied at New York University as an exchange student for six months
last year.

I wonder if you could kindly give me an interview. Thank you so much for your time and

consideration. I look forward to your reply.

Sincerely yours,

Li Ming
» » \$
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Notice
To : willbe heldon  H#¥]  in Room 501, No.1 Teaching
Building. {534
Considering that , if you are interested, please book a seat in advance as early

as possible. You can also reserve a seat on our website.
Hope you will enjoy the !
Students' Union

January 4th, 2022

RIBRFBERZNSM RS, BEEEE
Notice

In order to enrich for , we will hold a , which is meant to set
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up some cooperative games, colorful events and enlightening lectures.
As to the volunteers, there are three basic requirements. First, you need to be .In

addition, . At last,
Hurry up to join us and may you have good summer days with us. Anything you would like to
know, please be free to contact us.
ABC University
June 1st, 2022

BB E A S INES)
Dear International Students,

Many thanks for your time to read my email. I am Li Ming, a member from the Students’
Union of our university. I, on behalf of the Students’ Union, would like to extend my warmest
welcome to all of you. I am writing to invite you to participate in which will be held
on HIHH.

To enrich the campus life of students, we hold the event every year. 4G Z/44.

Hope you will enjoy the !

Sincerely yours,

Li Ming
R
To Whom It May Concern,
I appreciate your time to read this email. I am planning to , 0 | am writing
to inquire whether
TR ) A2
I really admire your efforts in helping . I would be grateful if you could reply to

me at your earliest convenience.
Yours sincerely,

Li Ming
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Dear ,

Thank you so much for your email. I am so moved by your words, and I really appreciate your

encouragement.
In your email, you asked me how to . I am glad to share my experience with you.
Firstly, you should - U IX AN H & X . Secondly, you should . Lastly, do

not forget to

I hope you would find my suggestions useful, and we can further discuss this in the near future.

Yours sincerely,

Li Ming
V. »
BXEE
Dear R
Hope this email finds you well. It is the great honor for me to .lam
pretty glad to share out with on this occasion. I’d much appreciate it.
AN

Many thanks for your invitation again. Because I highly value this opportunity, I will go all out
for preparation.
Yours sincerely,

Li Ming

RS
Dear ,
I appreciate your time to read my email. I am writing to inform you of my decision to resign

from my current position.

Thank you so much for your generous help and sharing with me your valuable working
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experience in the past two years. However, I would like to try something more challenging while I

am still young.

Thank you again for your guidance and help in the past. I am deeply sorry for the inconvenience
caused. I wish you all the best in the future.

Sincerely yours,

Li Ming
TCIR T
Dear Professor Smith,
Thank you so much for giving me the opportunity to . I’'m writing to report my plan
to you.
HAKWN% . The  will be held in Room 501, No.l Teaching Building, on the evening of

H 114, starting from 6:00 p.m. to 9:00 p.m. Professor Williams will be
Thank you again for trusting me. I also hope you can give me some suggestions about how to
successfully arrange the
Yours sincerely,

Li Ming
HEEE

Dear ,

Hope this email finds you well. I’ m writing to recommend _ to you.
HARHERZ
I really hope you can check it out. We can further discuss it in the near future. If you
have any other questions please feel no hesitation to contact me.

Yours sincerely,

Li Ming
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Directions:

Write an e-mail to a professor at a British university, inviting him/her to organize a team for the
international innovation contest to be held at your university.

You should write about 100 words on the ANSWER SHEET.

Do not use your own name at the end. Use “Li Ming” instead.

Do not write the address. (10 points)

2
Dear Professor White,

This is Li Ming, a member of the Students’ Union from Fortune University in China. I am
writing this e-mail to invite you to organize a team to participate in the international innovation
contest that will be held next month at my university. Relevant details regarding the contest are as
follows.

The contest will be held in the auditorium of Building 1, at 9:00 on the morning of January
26th. Each team should comprise five to eight members, and only undergraduates are allowed. All
participating teams shall present their innovation, explaining how their innovation works and how
people can benefit from it.

Should there be any further questions concerning the details of this event, please do not
hesitate to contact me. A reply at your earliest convenience would be highly appreciated.

Yours sincerely,

Li Ming

SHEBEL

%], FE Fortune KA BRI —H MG . FILERN T EIEEHN RIS
IR A T2 [ PR B5FT K3 PESRM Ao T ZHIRR T 1 H 26 H B4
RAE—SHALE 2T . BASRBINE h L2 N\ 2EHR, RARES . 23813
BA s H CRIAUET R, AR AR ) A S 2 DL R L o] 28 A Rk i RERT e vk L 3R 4

B J7 M ik :www.youlu.com PLEE BT A A5 153



-8-
/1§ﬁ%ﬂ§

%Gv
o
>T)
RS
(3
>
O

WHARH T AR, RAARBER. WEEREEE, BRI

HERRIEMHE.

[ am writing this e-mail to invite you to do... 5 MLHBHE R TEIHE. ...

Relevant details regarding the contest are as follows.  BLIKEEFERIAHSCAN TR ...

explain how their innovation works — f#RE AT TEIHT RRER 1) T A i 22

Should there be any further questions concerning the details of this event, please do not hesitate to
contact me. WIS UL K LA TA (AT HoB BEI0], R ATRIFRIK &R

A reply at your earliest convenience would be highly appreciated. #1#& 7 RE [0S, FHEAM
ST
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